
 

Why is this Job Description being written?   New Position  Replacement Position  Position re-designed  Position not previously described 

P O S I T I ON  DET AI L S:  Position Title: RE S EA RC H AS SI S T ANT 

Division:  Department: 
Child Health, Development and Education, inclusive of the Fraser 
Mustard Centre 

Position reports to: (role) Sally Brinkman, Co-Director, Fraser Mustard Centre 

Location: include all possible locations 31 Flinders St Adelaide SA 5000 

P O S I T I ON  PU RP O S E:   In one or two sentences briefly summarise the overall purpose of this role, i.e. broadly, what this role does and why 

 

This role involves providing research support to senior researchers in the Adelaide team, of which the overall aim is to conduct high quality research around early child 
development with a focus on translating research to policy and practice. 

 

K E Y  R E SP ON S I B I L I T Y  A RE A S (Please list in order of importance) 

Key Position 
Accountabilities 
What are the main areas for 
which the position is 
accountable 

% of Total 
Role 

Inputs: 

What are the key activities or tasks to be carried out?  

Outputs:  

What are the expected end 
results? 

Measures:  
How it is measured 



Research Support 100% 

Any activities required by research projects, including: 

• Preparation of ethics and grant applications 
• Participant recruitment, data collection and analysis where required  
• Attend project meetings and events where required 
• Conduct literature reviews and draft research reports 
• Any additional ad hoc support to senior research staff. 

Deliver on contract research as 
assigned within the project 
timelines. 

Meeting project deadlines and 
receiving positive feedback on 
the quality of work from both 
the supervisor and contracting 
body. 

E S S E NT I AL  S KI LL S,  KN O W LE DG E A ND  E XPE RI ENC E:  

Qualifications: what are the minimum educational, technical 

or professional qualifications required to competently perform role Honours degree in Psychology or similar, e.g. Public Health 

Skills, Knowledge & Experience: 

Technical skills: 

Strong communication and interpersonal skills 

Well-developed organisational and time management skills 

Strong written language skills and experience in conducting literature reviews 

Experience in conducting data analyses using statistical software, e.g. SPSS, R or similar 

Personal attributes: 

Willing to learn and engage in self-reflection 

D E S I RA BL E  S K I L L S,  KN O W LE DG E A ND  E XPE RI ENC E:  

Qualifications: what are the desirable educational, technical 
or professional qualifications required to competently perform role 

N/A 

Skills, Knowledge & Experience: Experience in preparing ethics applications, grant applications and research reports 

Previous RA experience, i.e. data collection and analyses 

S C O P E:  

Financial accountability:  Does this role have accountability for a budget? 

• No 

People responsibility:  Does this role have any direct reports or indirect reports (through direct reports)? 

No. of direct reports 0 No. of indirect reports 0 



 

O R GANI S AT I O NAL  C HA RT:  (please complete using position titles or insert diagram below) 

 

Immediate level of  
supervision 
 

 

Other roles reporting 
to immediate  
supervisor 

 

Direct reports 
(role x no.) 

A D DI T I ON AL  I N F O R MA T I ON:   is there any additional information that needs to be understood to explain this role? 

 

 

 

Research 
Assistant 

Co-Director, 
Fraser Mustard 

Centre 


