
Position Title

Reports to (role)

Team

Location

KEY RESPONSIBILITIES

• A maximum of 5 primary responsibilities for the position
• List in order of importance
• Workplace Safety is mandatory for all Job Descriptions

Key Tasks required to achieve 
Key Responsibilites Measures

PURPOSE OF POSITION

JOB DESCRIPTION   

Level

Provide a brief description of the general nature of the position; an overview of why the 
job exists; and what the job is to accomplish.



Key Tasks required to achieve 
Key Responsibilites Measures

KEY RESPONSIBILITIES continued ...



Workplace 
Safety Take reasonable care for your own safety and health 

and avoid harming the safety and health of others 
through any act or omission at work.  

Identify and assess workplace hazards and apply 
hazard controls. 

Report every workplace injury, illness or near miss, no 
matter how insignificant they seem.

Abide by Telethon Kids Institute policies and 
procedures.

Responsibilities are 
embedded in work practices.

Hazards are effectively 
managed or reported. 

Accidents and incidents are 
reported in a timely manner. 

All applicable safety policies 
and procedures are sought, 
understood and implemented.

Qualifications:       
(what are the minimum 
educational, technical or 
professional  qualifications 
required to perform the role)

ESSENTIAL CRITERIA

Essential 
Skills, 
Knowledge & 
Experience: 

Approved by: Signature of the person with the authority 
to approve the job description and job title

Date approved: Date upon which the job 
description was approved

Reviewed by P&C: Date when the job description 
was last reviewed by People & Culture

DIRECT REPORTS

List by job title any positions 
to be supervised by this role


	Position Title: Research Nurse for Infant Allergy Assessments 
	Level: Personal 
	Reports to role: Debbie Palmer
	Team: Childhood Allergy and Immunology Research (CAIR)
	Location: Joondalup Health Campus and Perth Children's Hospital
	KeyRow1: Participant Research Activities.
	Tasks required to achieve Key ResponsibilitesRow1: •  Performing clinical research activities, including skin prick testing, Trans epidermal water loss (TEWL) measurements, vital signs measurements, venepuncture and collection of other biological samples as required.•  Data collection, including administering study specific questionnaires. •  Follow up of research participants - providing study information, appointment bookings, organising medical referral follow-up as required and conducting compliance and assessment phone calls• Liaising with medical staff as required.
	MeasuresRow1: Complete research tasks according to trial timelines and requirements.All tasks and activities to be completed with high quality following standard operating procedures (SOPs).
	KeyRow2: Administration. 
	Tasks required to achieve Key ResponsibilitesRow2: •	Attend team meetings.•	Manage clinic room & hospital bookings•	Maintain trial consumable supplies •	Confirmation of appointment phone calls •	Paper or Electronic Entry of collected data. 
	MeasuresRow2: All tasks completed according to trial timelines and requirements.All tasks and activities to be completed with high quality following standard operating procedures (SOPs).
	KeyRow1_2: Team Membership.
	Tasks required to achieve Key ResponsibilitesRow1_2: 	Working cohesively and collaboratively with others in our research team – both internal and external to the research group.
	MeasuresRow1_2: Effective, harmonious teamwork.Positive feedback from members of the CAIR team.
	KeyRow2_2: 
	Tasks required to achieve Key ResponsibilitesRow2_2: 
	MeasuresRow2_2: 
	KeyRow3: 
	Tasks required to achieve Key ResponsibilitesRow3: 
	MeasuresRow3: 
	Qualifications what are the minimum educational technical or professional  qualifications required to perform the role:  Registration with APHRA under Registered Nurse (and/or) Registered Midwife. 
	Signature of the person with the authority to approve the job description and job title: Dr Debra PalmerHead of CAIR
	Date upon which the job description was approved: 29th November 2018
	Date when the job description was last reviewed by People  Culture: 
	Essential Skills Knowledge  Experience: •  Demonstrated relevant clinical skills and ability to provide competent nursing care. • Demonstrated ability to work effectively within a multi-disciplinary research team environment• Possesses a high level of interpersonal, verbal and written communication skills. • Ability to perform self –management with high personal motivation. • Demonstrated ability to undertake participant/parent teaching. • Demonstrated an understanding of the continuous Quality Improvement Process and Good Clinical Practice (GCP) training.  •  Previous experience in specific clinical research tasks such as recruitment and consenting participants.• Clinical and specific research skills- venepuncture from infants to adults and allergy assessments techniques including conducting SCORAD and TEWL measurements.• Experience working with infants and children.• Good computer skills using Microsoft Office, data management programs and electronic communications as required.
	Text1: To be involved with clinical trials that are a part of the Childhood Allergy and Immunology Research (CAIR) Group, run out of the Joondalup Health Campus and Perth Children's Hospital.  This position is a vital part of the research team and will contribute to the day to day running of study activities, including administrative duties and conducting research participant clinical assessment appointments and telephone calls. 
	Text3: Nil.


